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 Policy Statement 

The Heritage Collections held at the Royal College of Obstetricians and 
Gynaecologists are comprised of unique and historical published books, objects 
and artefacts, and unpublished archival material relating to the specialty of 
obstetrics, gynaecology and midwifery. The collections include those of the Royal 
College of Midwives, which were deposited at the RCOG in 2010 under a 
management service agreement, and deposited collections. 

The Knowledge Management team (more specifically, the College Archivist) is 
responsible for maintaining the integrity and condition of these heritage 
collections, and for serving the needs of all stakeholders in regard to this material. 
As well as providing access to the heritage collections and to information 
respecting the collections, the team is responsible for the long-term preservation 
of the collection. 

The purpose of this Conservation and Collections Care Policy is to outline 
preventive and interventive collections care measures that will maximise access 
to the collections for present and future users. 

 

1 
May 2014 
V1 



  
Policy scope and purpose 

This policy seeks to outline preventative collections care measures in order to 
preserve the heritage collections held by the RCOG and to inform the strategy in the 
RCOG Collections Management Plan. 

The policy works within the College’s overall approach to risk management. 

The policy covers material held in all formats in the College Archive. 

The policy will be realised by the College’s Collections Care Plan, to be carried out 
by the Archivist and the Knowledge Management Team. 

Conservation principles 

The RCOG takes a strategic, risk management approach to collections care. 

The RCOG strives to provide an appropriate climate of temperature, relative humidity 
and light levels in a pollution and pest-free environment that achieves a satisfactory 
balance between the long-term preservation of the objects and specimens, and 
accessibility to staff and external users. The standard PD 5454:2012 Guidance for 
the storage and exhibition of archival materials will be the benchmark to all 
conservation and preservation measures. 

Conservation requirements/treatments are prioritised with the framework of 
resources available. All conservation treatments carried out are documented in the 
related finding aids. 

Collections care is the responsibility of all staff. All risks and incidents will be 
recorded, and collections care activities, risks and needs will be recorded in the 
Archive monthly report. 

Preventive measures 

Preventative conservation covers the measures necessary to reduce the risk of or 
check the deterioration of objects and archives. The necessary preventative 
measures are based on a thorough understanding of how objects and archives react 
to their environment and deteriorate physically or chemically. A preventative 
conservation strategy is the primary objective in the RCOG’s approach to collections 
care, supported by interventive approaches where necessary. 

The RCOG will provide sufficient storage space in a suitable condition to store the 
collections, according to PD 5454:2012. The Benchmarks in Collections Care 
Assessment tool will be used as a guide to improving procedures and storage areas. 
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Access to stores will be limited to the Knowledge Management team, suitably trained 
volunteers, and essential maintenance personnel. Where access is necessary to the 
latter, the Archivist will be consulted and access will be supervised. 

Cleaning of display and storage areas will be undertaken in consultation with the 
Archivist. 

Appropriate levels of security will be provided in storage and reading areas. 

Objects and archive material will be displayed and stored in an environment that 
minimizes their rate of deterioration. Accordingly, all stores and display areas will be 
monitored continually for temperature and relative humidity (and if necessary, UV 
light and pollution) with data extracted monthly to ensure the correct environmental 
conditions are being met and maintained. 

Appropriate storage materials will be employed (for example, acid-free boxes and 
folders). 

Photographs, audio and visual recordings, and born-digital files will be assessed on 
accessioning, and through regular surveys, and deterioration will be balanced by the 
creation of surrogate copies. 

Pest control measures will be deployed and pest risks monitored. 

Additional measures will be taken to those necessary for the day-to-day protection of 
the RCOG’s collections to provide emergency arrangements and facilities in the 
event of damage to the collections, as detailed in the Heritage Disaster Response 
Plan. 

Interventive conservation 

Highest-risk items will receive conservation treatment within available resources 
according to the Collections Care Plan, which will be reviewed annually. 

Only suitably qualified and experienced external professionals will be engaged to 
treat the collections. 

External funding will be sought for high priority treatment that is beyond existing 
resources. 

Use and movement 

Use will be risk assessed and standard operating procedures followed for external 
and internal users and display purposes. 

Archive movement and handling guidelines will be issued and followed, together with 
guidance for readers as set out in the RCOG Heritage Access Policy. 
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Users will be provided with relevant equipment (for example, gloves and book 
cushions) and information (for example, handling guidelines) to minimize the risk of 
damage during use. 

Material will be withdrawn from use if deemed at serious risk (in which case, 
resources will be sought to address these conservation needs as a priority.) 
Continued access will be sought by the creation of surrogates, either physical or 
digital. 

Appropriate staff will undertake conservation reports, risk assessments and 
photography of material prior to acquisition, display and loans out; loans in will be 
assessed upon arrival and compared with the lender’s condition report (see also 
RCOG Heritage Loans Out Policy). Material may be withdrawn from the proposed 
use at any time (for example, the loan or acquisition rejected) if the risk is 
unacceptably high. 

Incoming material will be quarantined where necessary. 

Material will be assessed before movement, and appropriate measures taken to 
protect the material and the handlers. 
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